[Your Name]
[Address]
[Phone Number]
[Email Address]

[Today’s Date]

[Hiring Manager’s Name]
[Hiring Manager’s Company Name]
[Company Address]

Dear [Mr/Mrs/Ms/Dr Last Name] (or "Dear Hiring Manager" if the name is unknown),

I am writing to express my interest in the [Job Title] position, as advertised on [A Leading Job Platform]. I have enclosed my CV for your review. This opportunity excites me because of [specific aspect of the company or role that resonates with your career goals, e.g., “your company’s dedication to innovation in sustainable technology”].
With over [time period] of experience in the [Sector] industry, I have developed a strong foundation in [relevant skill/competency]. In my most recent role as [job title] at [employer name], I achieved [specific achievement, e.g., “a 30% increase in customer satisfaction by implementing a new feedback process”]. These experiences have honed my ability to [specific capability directly related to the job description].
Your emphasis on [specific company goal or value, e.g., “delivering excellent customer service”] aligns perfectly with my professional ethos. For example, I [example of how your past experience mirrors this value]. I am particularly impressed by [specific company achievement, e.g., “your recent expansion into digital markets”], and I am eager to contribute to this success through [specific action or expertise you offer].
I am confident that my background in [field/sector] and my skills in [key skills relevant to the role] would allow me to make a meaningful contribution to [Company Name].
Thank you for considering my application. I would be delighted to discuss how my expertise aligns with your needs. Please feel free to contact me at [phone number] or [email address] to arrange a convenient time for a conversation.

I look forward to the possibility of contributing to [Company Name]’s continued success.

Yours sincerely,
[Your Name]
